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INTRODUCTION  

 

The Climate is changing. Many organizational groups such as the United Nations, 

"ÈÕÈËÐÈÕɯÈÕËɯ.ÕÛÈÙÐÖɯÎÖÝÌÙÕÔÌÕÛÚɯÏÈÝÌɯÙÌÊÖÎÕÐáÌËɯÛÏÌɯÚÐÎÕÐÍÐÊÈÕÛɯÊÏÈÕÎÌÚɯÐÕɯ$ÈÙÛÏɀÚɯ

climate and have decided to take action in both policy and practice to reduced waste 

and emissions.  

 

1ÌÊÌÕÛÓàȮɯ0ÜÌÌÕɀÚɯUniversity has released their Climate Action Plan to ensure that the 

university as a whole will become carbon neutral by the year 2040. Similarly, the 

University has pr ovided significant investments to investigate energy usage and 

consumption across campus and what can be done to reduce energy use.  

 

Through proactive, tangible and reflective practices and procedures, the Alma Mater 

Society recognizes and promotes the importance and its responsibility to sustainability, 

environmental stewardship and fighting climate change . 

 

The procedures provided represent baseline standards in order to ensure our 

commitment to sustainability. These procedures were created through extensive and 

proper consultation with supervisors to ensure consensus, feasibility and commitment 

to sustainability. Through continued discussion, these procedures can be adjusted and 

changed incrementally to reflect best practices and current needs.  

 

The Alma Mater Society has the opportunity to be a leader amongst Canadian Student 

Governments in how it operates on a daily and long term basis. From these procedures 

we expect to see measurable improvement of  ÛÏÌɯ ÓÔÈɯ,ÈÛÌÙɯ2ÖÊÐÌÛàɀÚɯÐÔ×ÈÊÛɯÖÕɯÛÏÌɯ

environment.   
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1. GUIDING PRINCIPLES  

 

1.01 The AMS recognizes that all individuals have a right to a healthy and clean 

environment including, but not limited to access to clean water, air and healthy 

food.  

 

1.02 The AMS will promote and ensure the use of environmental procedures and policy 

throughout all of its groups, services and events through consultation with 

relevant stakeholders. 

 

1.03 The AMS will strive to promote a culture of environmentalism and sustainability 

into student life through leading by example with its procedures and practices.  

 

            1.04 The AMS recognizes and acknowledges the following principles and facts in 

regards to environmental awareness, advocacy and stewardship. 

i. The climate is changing in ways that do not represent natural environmental 

processes.   

ii.  Recent human activities are the main contributor to climate change.  

iii.  Climate change reflects both a current and future problem on both a social and 

financial basis. 

iv.  Climate change is a direct result of increased greenhouse gases (CO2, CH4 and H 2O 

etc.) in the atmosphere as well as excessive waste in the environment. 

v. Through its groups, services and events, the AMS contributes towards greenhouse 

gas emission, excessive waste production and unsustainable energy usage and 

therefore has a responsibility to address its practices and procedures. 
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2. ADMINISTRATION  

 

2.01 The creation, review, approval and application of the  Government Environmental 

Procedures Manual (GEPM) will be completed through the procedures outlined 

in this section.  

 

Section 2, Part 1: Scope 

2.1.01 The scope of these procedures will be directly related to the jurisdictional 

oversight and accountability held by the Assembly.  

2.1.02 The Assembly has authority and oversight over the creation, review and 

implementation of this policy.  

2.1.03 These procedures apply to the Government side of the AMS. 

2.104 These procedures do not apply to Faculty Societies.  

 

Section 2, Part 2: Accountability  

2.2.01 AM S Staff will be held accountable to their direct supervisors for the completion 

of the procedures outlined in the GEPM.  

2.2.02 AMS Staff will provide regular updates related to the completion of these 

procedures to their direct supervisors and inform them if any difficulties arise in 

the completion of these procedures.  

2.2.03 Commissioners, Secretariats, and Managers will be responsible for including 

goals related to sustainability in their goal plans, outside of the mandate of any 

regularly functioning co mmittees, subject to approval by the Assembly.  

 

Section 2, Part 3: Review 

2.3.01 The procedures outlined in the GEMP will be reviewed in their entirety on a 

triannual basis by the AMS Environmental Procedures Review Committee.  

2.3.02 The AMS Environmenta l Procedures Review Committee will be formed by the 

Nomination Committee and will consist of the following individuals : 

i. The Vice-President of University Affairs (Chair)  

ii.  Two voting members of AMS Assembly  

iii.  The Deputy Commissioner of Environmental Affairs  

iv.  QueÌÕɀÚɯ2ÜÚÛÈÐÕÈÉÐÓÐÛàɯ.ÍÍÐÊÌɯ,ÈÕÈÎÌÙɯ 

v. Any other members as determined by the Chair  

 

Section 2, Part 4: Amendments 
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2.4.01 Any changes to these procedures must be approved by the individual groups and 

their direct supervisor.  

2.4.02 Any changes to these procedures must be approved by a simple majority by the 

Assembly.  

2.4.03 Any changes to these procedures may be reviewed by individual external or 

internal sustainability resources such as, but not limited to the SLC Operations 

and Sustainability Manager, the Deputy Commissioner of Environmental Affairs , 

ÈÕËɯ0ÜÌÌÕɀÚɯ2ÜÚÛÈÐÕÈÉÐÓÐÛàɯ.ÍÍÐÊÌȭ 
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3. GENERAL GROUPS AND EVENTS  

 

3.01 The procedures outlined in Section 3 will apply to all groups that do not have 

specific regulations provided in this manual. This includes clubs, some AMS 

committees, and some AMS conferences. This policy does not directly apply to 

Faculty Societies and their subsequent groups and events.  

3.02 If there exists inconsistencies between these procedures and the procedures 

outlined for specific groups, then the procedures outli ned for the specific group 

take precedent for the designated group.   

 

Section 3, Part 1: Participation and Accountability  

 

3.1.01 AMS event sanctioning forms will ask if groups or events have read and 

recognized all procedures outline in Section 3. 

3.1.02 One member of the event of group will be designated as being responsible and 

accountable for sustainability.  

3.1.03 If no specific member is chosen, the responsibility will rest on the head of the 

group.  

 

Section 3, Part 2: Marketing and Promotion  

 

3.2.01 Groups and events will prioritize the use of online marketi ng over physical 

marketing . 

3.2.02 All forms of registration and polling will be completed online . 

3.2.03 All documents and promotions must be made available electronically . 

3.2.04 All poster and papers must be printed on paper with a minimum 10 percent 

recycled content. 

3.2.05 All papers will be printed double sided unless there is a specific need for them to 

be single sided. 

3.2.06 All promotional products must not include the spe cific year to allow for reuse.  

3.2.07 Marketing products that outline specific deadlines and dates may have the date 

printed on them.  

3.2.08 All promotional products must serve a clear purpose or function.  

3.2.09 All promotional products must be primarily reused or disposed of properly.  

3.2.10 Participants in groups or events will be made aware of the sustainability feature 

of the event or group. 
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3.2.11 Participants will be encouraged to bring their own stationary  and material to 

minimize waste at group gatherings and events.  

 

Section 3, Part 3: Travel 

 

3.3.01 Groups and events will prioritize alternative forms of transportation.  

3.3.02 All groups and events will encourage participants to utilize carpooling and 

alternative forms of transportation.  

3.3.03 Groups will purchase carbon offsets if it is financially feasible.  

 

Section 3, Part 4: Food and Drink  

 

3.4.01 All food will be ordered based upon the number of people expected to attend the 

event. 

3.4.02 All sit -down and plate -based meals will have pre-ordering for individuals.  

3.4.03 Vegetarian, vegan, gluten-free, and dairy-free options will be made available 

upon request at events with more than 50 participants.  

3.4.04 Groups and events will prioritize foods  that contain in -season ingredients. 

3.4.05 Groups and events will prioritize fair -trade options.  

3.4.06 Groups and events will prioritize foods that are locally grown.  

3.4.07 The sale or distribution of bottled water is prohibited . 

3.4.08 All leftover fo od will be disposed of properly into the organics bin.  

 

Section 3, Part 5: Cutlery 

 

3.5.01 All cutlery will be either recyclable or compostable.  

3.5.02 Groups and events will prioritize the use of reusable cutlery.  

3.5.03 All used cutlery that is not reusable will be disposed of properly.  

3.5.04 Cutlery will be provided based upon the amount of food that is present.  

3.5.06 All le ft over cutlery will be reused or donated to another group.  

 

Section 3, Part 6: Waste Bins 

 

3.6.01 All waste bins will be labelled clearly and appropriately.  

3.6.02 Waste bins will be labelled with relevant products that will be disposed of at the 

event. 



10 
 

3.6.03 Waste bins will be provided  so that they directly relate  to the materials present 

and provided at the event.  

3.6.04 All bins will be placed in the same accessible location. 

3.6.05 The location of bins will be communicated to participants.  

3.6.06 Groups and events will attempt to have an individual monitoring and assisting 

with the disposal o f waste.  

 

Section 3, Part 7: Venues 

 

3.7.01 Groups and Events will prioritize venues that are within walking distance of 

0ÜÌÌÕɀÚɯ"ÈÔ×ÜÚ or the location of the event. 

3.7.02 All lights and equipment will be turned off when not in use.  

3.7.03 Groups and Events will prioritize hotels that are close to the venue.  
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4. COMMISSION OF ACADEMIC AFFAIRS   

 

Section 4, Part 1: OUSA and Other Academic Lobbying Efforts  

 

4.1.01  Õàɯ.42 ɯÙÌÓÈÛÌËɯÌÝÌÕÛÚɯÖÙɯ×ÙÖÔÖÛÐÖÕÈÓɯÊÈÔ×ÈÐÎÕÚɯÖÕɯ0ÜÌÌÕɀÚɯ"ÈÔ×ÜÚɯÞÐÓÓɯ

follow all procedures outlined in Section 3.  

 

Transport  

4.1.02 Individuals will only be provided with a single venture  ticket to events in order 

to minimize greenhouse gas emissions.  

i. For example, individuals will travel to the location and complete all meetings 

before returning to Kingston.   

4.1.03 Buses and trains will be prioritized for travel to  and from  conferences and 

meetings. 

4.1.04 Car rental will only occur when more than 4 people are travelling in order to 

promote carpooling.  

4.1.05 Car rental will be allowed if there is fewer than 4 people if there are extenuating 

circumstances such as emergency meetings or if the location of meetings is not 

easily accessible by bus or train.   

4.1.06 Hybrid and/or electric cars will be prioritized for car rental.  

4.1.07 Carbon offsets will be purchased for individuals if it is financially feasible.  

 

Section 4, Part 2: Teaching Awards Committee , University Issues Committee, 

Student/Faculty Relations  Committee and Representation Policy Committee  

 

4.2.01 The listed committees will follow all applicable regulations outlined in Section 3.  
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5. COMMISSION OF CAMPUS ACTIVITIES  

 

Section 5, Part 1: Orientation Roundtable (ORT) 

 

5.1.01 The followin g procedures will apply to ORT , however they can be adapted and 

extended to Faculty Society Orientation Weeks if it is relevant or if they so 

choose.  

 

Orientation Bags 

5.1.02 All individuals will be provided with a reusable water bottle in order to promote 

proper outdoor safety and maintain a plastic water bottle free campus.  

5.1.03 The amount of fly ers and paper information pamphlets that are provided will be 

minimized.  

 

Promotions and Giveaways 

5.1.04 All paper flyers, pamphlets or handouts will be subjected to a sustainability fee in 

order to compensate for the products and waste that are being produced as 

deemed by the Orientation Committee in charge of the event.  

5.1.05 All posters and papers must be printed on paper with  recycled content. 

5.1.06 All promotional items will have a clear purpose or function.  

5.1.07 When possible, all promotional items must not include the specific year to allow 

for reuse.  

5.1.08 Marketing products that outline specific deadlines and dates may have the date 

printed on them.  

 

Handbooks 

5.1.09 All handbooks will be made available online in some capacity.  

5.1.10 The distribution of handbooks via online sources or through USB will be 

prioritized.   

5.1.11 If there is an absolute need, handbooks may be printed as long as they adhere to 

the following stipulations.  

i. Must be printed on paper with recycled content.  

ii.  Must include information on proper recycling .  

 

Paints 

5.1.12 The purchase of biodegradable paints will be prioritized when it is financially 

feasible.  
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5.1.13 All groups must use tarps to cover the ground when using paint.  

5.1.14 Wash basins must be made available when using paint.  

5.1.15 Paint will be distributed to individuals during the event in a controlled manner.  

i. Specifically, individuals will be tasked to transport paint between tarped/protected 

locations and the paint distribution location.  

5.1.16 If paint comes in contact with grass, as much paint as possible must be removed. 

The area must be subsequently washed in order to dilute the chemicals present 

in the paint.   

5.1.17  ÓÓɯÎÙÌàɯÞÈÛÌÙɯÞÐÓÓɯÉÌɯËÐÚ×ÖÚÌËɯÖÍɯÈÊÊÖÙËÐÕÎɯÛÖɯÛÏÌɯ"ÐÛàɯÖÍɯ*ÐÕÎÚÛÖÕɀÚɯÙÌgulations 

and policies.  

 

Clothing  

5.1.18 All clothing except for Tams will be made domestically.  

5.1.19 All clothing must use  sweatshop free and when possible, fair trade  materials. 

5.1.20 All left over clothing items will be donated to charity  

5.1.21 Individuals who alter their clothing and produce scraps will be encouraged to 

repurpose these items into accessories or other items.  

 

Vehicles and Transport 

5.1.22 The total number of vehicles will be attempted to be limited during the week.  

5.1.23 All  ORT acquired vehicles must be made carbon neutral by purchasing carbon 

offsets.  

5.1.24 Vehicles must keep accurate records of how far they are driving in order to 

accurately purchase carbon offsets.  

 

Food and Drink  

5.1.25 All food purchased will be bas ed upon the number of people in attendance. 

5.1.26 All sit down or multi -course meals will have pre-ordering for individuals in order 

to minimize waste.  

5.1.27 All meals will provide a vegetarian option.  

5.1.28 All meals will provide a vegan, gluten -free, and dairy -free option upon a single 

request of an individual.  

5.1.29 Meals that contain in-season products will be prioritized.  

5.1.30 Meals that contain a cultural item will be prioritized.  

5.1.31 The sale or distribution of bottled water is prohibited.  

5.1.32 All leftover food will be donated to charity.  

5.1.33 If food is unable to be donated, then it will be disposed of in the organics bin.  
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Cutlery  

5.1.34 Prioritize the use of reusable dining materials including but not limited to forks, 

knives, spoons, napkins, plates, bowls and trays. 

5.1.35 A ll cutlery will  be primarily biodegradable if not  recyclable (either plastic or 

mixed paper). 

5.1.36 All cutlery will be purchased based upon the amount of food that will be served . 

5.1.37 All unused cutlery will be stored for future use by the organization or group . 

 

Disposal and Waste Bins 

5.1.38 All four types of waste bins (garbage, plastics/metals, mixed paper, and organics) 

will be present at events. 

i. An exception can be made for a particular type of disposal bin if its relative contents 

will not be present at the event. 

5.1.39 All waste bins will have properly labelling as to which section they belong .  

5.1.40 All waste bins will be encouraged to have labels to the sorting location of event 

specific items. 

5.1.41 All waste bins will be located in the same, accessible location to individuals . 

5.1.42 All individuals will be made aware of disposal locations .  

5.1.43 All items, regardless of origin, will be disposed of in the appropriate bi n.  

5.1.44 Have a volunteer assist and observe proper disposal of items into appropriate 

bins. 

 

2ÌÊÛÐÖÕɯƙȮɯ/ÈÙÛɯƖȯɯ0ÜÌÌÕɀÚɯ,ÖËÌÓɯ/ÈÙÓÐÈÔÌÕÛ (QMP) , Model United Nations  (QMUN) , 

0ÜÌÌÕɀÚɯ,ÌËÐÈɯÈÕËɯ)ÖÜÙÕÈÓÐÚÔɯ"ÖÕÍÌÙÌÕÊÌ (QMJC)ȮɯÈÕËɯ0ÜÌÌÕɀÚɯ,ÖËÌÓɯ"ÖÜÙÛɯ

(QMC)  

 

Food and Drink  

5.2.01 All fo od purchased will be  based upon the number of people in attendance. 

5.2.02 All sit -down or multi -course meals will have pre-ordering for individuals in 

order to minimize waste . 

5.2.03 All meals will provide a vegetarian option . 

5.2.04 All meals will provide a vegan, gluten -free, and dairy-free option upon a single 

request of an individual .  

5.2.05 Meals that contain in-season options will be prioritized .  

5.2.06 Fair-trade products, most notably for coffees and teas, will be prio ritized .  

5.2.07 Meals that contain at least one cultural dish will be prioritized . 

5.2.08 The sale and/or distribution of bottled water  is prohibited . 
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5.2.09 All leftover food will be primarily donated to charity or  to individuals . 

5.2.10 If food is unable to be donated, then it will be disposed of in the organics bin . 

 

Cutlery  

5.2.11 The use of reusable dining materials including but not limited to forks, knives, 

spoons, napkins, plates, bowls and trays will be prioritized . 

5.2.12 At a minimum, all cutlery will primarily biodegradable followed by recyclable 

(either plastic or mixed paper) .  

5.2.13 All cutlery will be purchased based upon the amount of food that will be served . 

5.2.14 All unused cutlery will be stored for future use by the group . 

 

Disposal and Waste Bins  

5.2. 15 All four types of waste bins (garbage, plastics/metals, mixed paper, and organics) 

will be present at events. 

5.2.16 An exception can be made for a particular type of disposal bin if its relative 

contents will not be present at the event. 

5.2.17 All waste bins will have proper labelling as to which section they belong .  

5.2.18 All waste bins will be encouraged to have labels to the sorting of event specific 

items. 

5.2.19 All waste bins will be located in the same, accessible location to individuals . 

5.2.20 All individuals will be made aware of disposal locations .  

5.2.21 All items, regardless or origin, will be disposed of in the appropriate bin .  

5.2.22 A  volunteer  will  assist and observe proper disposal of items into appropriate 

bins. 

 

Transport  

5.2.23 Encourage and prioritize alternative forms of transportation to and from 

locations. 

5.2.24 Groups must carpool to various locations . 

5.2.25 Individuals  will be limited to a round -trip ticket in order to attend  events. 

5.2.26 The use of buses or trains for events that are not within walking distance of 

0ÜÌÌÕɀÚɯ4ÕÐÝÌÙÚÐÛà will be prioritized .  

5.2.27 The rental of hybrid and/or electric cars  will be prioritized . 

5.2.28 Encourage the purchasing of carbon offsets for individuals if it  is financially 

feasible.  

 

Logistics/Materials, Planning and Registration  
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5.2.29 All members of the executive team will be aware of the regulations outlined in 

this manual . 

5.2.30 The event will only use an online registration and polling system . 

5.2.31 All documents will be available electronically . 

5.2.32 All documents will be initially distributed electronically .  

5.2.33 If documents are printed, they will primarily be double -sided and be on paper 

with some recycled content. 

5.2.34 All event participan ts will be made aware of sustainability features of events. 

5.2.35 Individuals  will be encouraged to bring their own stationary .  

5.2.36 The use of reusable writing devises such as whiteboards, smartboards and online 

sharing software will be prioritized . 

5.2.37 Video and/or teleconferencing tools for communication between individuals to 

reduce travel will be prioritized .  

 

Marketing and Promotions  

5.2.38 Online marketing  will be prioritized  over physical forms of marketing (posters 

and promotional items) . 

5.2.39 All physical promotional products will not contain references to specific years in 

order to allow for continued use . 

5.2.40 All promotional products will serve a clear purpose  or function.  

5.2.41 All promotional items will be disposed of appropriat ely. 

 

Venues 

5.2.42 Groups will s tay in hotels that are close to venue locations. 

5.2.43 Hosting events in sustainably conscious buildings such as those that are LEED 

certified  will be prioritized .  

5.2.44 If more than one venue location is used, venues that are close together will be 

prioritized  to minimize travel .  

5.2.45 Lights and equipment will be turned off when not in use . 

 

Outdoor Events/Venues 

5.2.46 Proper coverage and protection based upon weather will be provided . 

5.2.47 Ensure proper and complete clean-up. 

5.2.48 Assess environmental impact before and after the event takes place.  

 

Section 5, Part 3: Student Art Council Ȯɯ1ÌÊÙÌÈÛÐÖÕɯ"ÖÔÔÐÛÛÌÌɯÈÕËɯ0ÜÌÌÕɀÚɯ+ÐÝÌɯ,ÜÚÐÊɯ

Committee  
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5.3.01 The listed committees will follow all applicable regulations outlined in Section 3.  
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6. COMMISSION OF MUNICPAL AFFAIRS  

 

Section 6, Part 1: Student Maintenance and Resource Team (SMART)  

 

Uniforms  

6.1.01 All uniforms will be ordered and purchased based upon individual sizes and pre -

orders. 

6.1.02 All uniforms will be purchased from continental companies.  

6.1.03 All uniforms must be sweatshop free and fair trade.  

6.1.04 Products that are made from natural and recycled materials will be prioritized.  

 

Travel 

6.1.05 Employees will primarily travel on foot during work hours.  

6.1.06 Employees will be permitted to travel via truck, car, cart etc. if the work location 

exceeds 15 minutes in walking distance from MacGillivray -Brown Hall.  

6.1.07 The purchase of electric and hybrid vehicles will be prioritized.  

6.1.08 All vehicles operated by SMART will have a minimum gas efficiency level of 25 

miles per gallon (for truck) and 35 miles per gallon (for cars).  

6.1.09 All vehicles will be turned off when they are parked. Idling is prohibited at any 

time.  

 

Landscape Equipment 

6.1.10 When purchasing new equipment, electronically powered equipment will also be 

considered as a viable option. 

6.1.11 Electronic equipment will be prioritized over fossil fuel based equipment if it 

meets the needs, and specifications required for daily use including but not 

limited to charge life, recharging time, and charging location.  

6.1.12 The charging of batteries will be prioritized to occur during off -peak energy 

hours.  

6.1.13 Batteries may be charged during peak energy hours if there is a present need for 

them.  

6.1.14 All equipment will be turned off when not in use.  

6.1.15 All equipment will be used for a mini mum of 2 years before being disposed of. 

6.1.16 Equipment may be disposed of before the 2 year threshold if there is significant 

product failure or a significantly more sustainable alternative is available.  

 

Waste Disposal 
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6.1.17 All cardboards, plastics, and metal products will be properly disposed of in their 

appropriate waste bins 

6.1.18 All large scale items that need to be disposed of should be done with the 

ÈÚÚÐÚÛÈÕÊÌɯÖÍɯ0ÜÌÌÕɀÚɯ/ÏàÚÐÊÈÓɯ/ÓÈÕÛɯ2ÌÙÝÐÊÌÚȭɯ 

6.1.19 All organic waste including, but not li mited to grass trimmings, foliage, brush 

and, leaves will be either left to mulch in the environment or disposed of into 

compost bins.  

 

Section 6, Part 2: Greenovations  

 

6.2.01 Greenovations will follow all applicable regulations found in Section 3.  

 

Travel 

6.2.02  ÓÓɯÝÖÓÜÕÛÌÌÙÚɯÔÜÚÛɯÞÈÓÒɯÖÙɯÜÚÌɯÈÓÛÌÙÕÈÛÐÝÌɯÛÙÈÕÚ×ÖÙÛÈÛÐÖÕɯÛÖɯÙÌÈÊÏɯ×ÈÛÙÖÕÚɀɯ

houses. 

6.2.03 In the instance of extreme weather or a distance of further than a 20 minute walk, 

volunteers may take public transportation.  

 

 

Section 6, Part 2: Generations, High School Liaison Committee, Kaleidoscope, 

Helping Young People Excel (HYPE), United Way, Breakfast Club,  Youth Mentoring 

Youth,  and Housing Resource Centre  

 

6.2.01 The listed committees will follow all applicable regulations outlined in Section 3.  
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7. COMMISSION OF SOCIAL ISSUES 

 

Section 7, Part 1: Education of Queer issues Project (EQUIP) and The Peer Support 

Centre (PSC) 

 

7.1.01 The listed service and committee will follow all applicable regulations found in 

Section 3. 

 

Furniture  

7.1.02 Furniture includes but is not limited to couches, chairs, shelving and storage 

units.  

7.1.03 3ÏÌɯÜÚÌɯÖÍɯÍÜÙÕÐÛÜÙÌɯÍÙÖÔɯ0ÜÌÌÕɀÚɯÍÜÙÕÐÛÜÙÌɯÙÌÊàÊÓe program will be prioritized.  

7.1.04 All furniture will be used for a minimum of one year before it is no longer used.  

7.1.05 All furniture that will no longer be used will be primarily provided to other AMS 

groups. 

7.1.06 If furniture cannot be given to  another AMS group, the furniture can be provided 

to external groups, with priority given to charities.  

7.1.07 If furniture is not in a condition to be given to other individuals, then it must be 

disposed of into appropriate bins with the assistance of QuÌÌÕɀÚɯ/ÏàÚÐÊÈÓɯ/ÓÈÕÛɯ

Services.  

 

Section 7, Part 2: The AMS Food Bank 

 

Furniture  

7.2.01 Furniture includes but is not limited to couches, chairs, shelving and storage 

units.  

7.2.02 3ÏÌɯÜÚÌɯÖÍɯÍÜÙÕÐÛÜÙÌɯÍÙÖÔɯ0ÜÌÌÕɀÚɯÍÜÙÕÐÛÜÙÌɯÙÌÊàÊÓÌɯ×ÙÖÎÙÈÔɯÞÐÓÓɯÉÌɯ×ÙÐÖÙÐÛÐáÌËȭɯ 

7.2.03 All furniture will be used for a minimum of one year before it is no longer used.  

7.3.04 All furniture that will no longer be used will be primarily provided to other  AMS 

groups. 

7.2.05 If furniture cannot be given to another AMS group, the furniture can be provided 

to external groups, with priority given to charities.  

7.2.06 If furniture is not in a condition to be given to other individuals, then it must be 

disposed ÖÍɯÐÕÛÖɯÈ××ÙÖ×ÙÐÈÛÌɯÉÐÕÚɯÞÐÛÏɯÛÏÌɯÈÚÚÐÚÛÈÕÊÌɯÖÍɯ0ÜÌÌÕɀÚɯ/ÏàÚÐÊÈÓɯ/ÓÈÕÛɯ

Services.  

 

Refrigerators and Freezers 
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7.2.07 All equipment will be used to their full capacity whenever it is possible.  

7.2.08 Refrigeration units may be used at less than full capacity during particular hours 

of the Food Bank in order to maintain the current controlled distribution system.  

7.2.09 Equipment will be unplugged and turned off when it is not currently holding 

food and/or drinks.  

7.2.10 Equipment is encouraged to be turned off during periods of longer that 2 weeks 

of disuse. 

7.2.11 Equipment will only be used to store food that requires refrigeration to be kept 

fresh. 

7.2.12 All equipment will be used until it is no longer able to operate or another 

significantly more sustainable options becomes available. 

7.2.13 All new equipment to be purchased will be at a minimum Energy Star Rated.  

7.2.14 Once a piece of equipment is no longer able to function, it must be disposed of 

È××ÙÖ×ÙÐÈÛÌÓàɯÈÕËɯÞÐÛÏɯÛÏÌɯÈÚÚÐÚÛÈÕÊÌɯÖÍɯ0ÜÌÌÕɀÚɯ/ÏàÚÐÊÈÓɯ/ÓÈÕÛɯ2ÌÙÝÐÊÌÚȭɯ 

 

Disposal and Waste Bins  

7.2.15 A garbage and organics bin will be present within the Food Bank Space. 

7.2.16 All waste bins will ha ve proper labelling as to which section they belong.  

7.2.17 All volunteers will be made aware of disposal locations.  

7.2.18 Volunteers will assist and observe proper disposal of items into appropriate bins.  

7.2.19 All items, regardless of origin, will be disposed of in the appropriate bin.  

 

Cleaning Supplies 

7.2.20 All cleaning supplies will be biodegradable.   

7.2.21 All cleaning supplies will be non -toxic. 

7.2.22 All cleaning supplies will not have been produced through the experimentation 

on animals.  

 

Food and Drink  

7.2.23 Freshly and locally grown foods will be prioritized for  patrons. 

7.2.24 Vegetarian, vegan, gluten-free and dairy-free options will be made available to 

patrons.  

7.2.25 The purchase of in-season options for products will be prioritize d.  

7.2.26 The purchase of food in bulk will be prioritized.  

7.2.27 The sale or distribution of bottled water is prohibited.  

7.2.28 Cultural food items will be provided.  

7.2.29 All food will be stored and kept until it expires.  
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7.2.30 All expired food wi ll be disposed of into the organics bin.  

 

Food Packaging 

7.2.31 The use of packaging or providing packaging will be avoided whenever possible.  

7.2.32 Fabric and biodegradable packaging will be prioritized.  

7.2.33 All packaging will be disposed into their  appropriate bins.   

 

Travel 

7.2.34 Alternative forms of transportation and public transportation will be prioritized.  

7.2.35 Trips to obtain groceries and supplies via taxi -car will be limited to a single time 

per week.  

7.2.36 Additional trips may be allowed provided that there is an absolute need for them.  

 

Section 7, Part 3: Committee Against Racism and Ethnic Discrimination (CARED), 

/ÌÙÍÖÙÔÈÕÊÌɯ.ÜÛÙÌÈÊÏɯÍÖÙɯ2ÛÜËÌÕÛÚɀɯ2ÖÊÐÈÓɯ$ÕÎÈÎÌÔÌÕÛɯȹ/.22$ȺȮɯ"ÖÓÓÌÊÛÐÝÌɯ

Reflections, Mental  Health Awareness Committee (MHAC), Students for 

Sustainability, The Room of Requirement, ÈÕËɯ ÊÊÌÚÚÐÉÐÓÐÛàɯ0ÜÌÌÕɀÚɯ 

 

7.3.01 The listed committees will follow all applicable regulations found in Section 3.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



23 
 

APPENDIX A: ENERGY STAR RATING  

 

 

 

Energy Star is a labelling system that was started by the United States Environmental 

Protection Agency back in the early 1990s. It serves as a method to identify products 

that have high amounts of environmental efficiency across all sectors of life including 

work and home. The Energy Star Rating system serves as a professional and third party 

system that can help limit the amount of energy that the AMS uses on a long-term basis.  

 

The Energy Star label is available for a wide variety of products of bot h personal and 

professional grade. If individual products are not available through Energy Star, then 

ÙÌÚÌÈÙÊÏɯÔÜÚÛɯÉÌɯËÖÕÌɯÛÖɯÌÕÚÜÙÌɯÛÏÈÛɯÛÏÌàɀÙÌɯÌÕÌÙÎàɯÚÛÈÙɯÐÚɯÌØÜÈÓɯÛÖɯÖÙɯÌßÊÌÌËÚɯÛÏÌɯ

standards set by this group.  

 

More information regarding the history and mission of Energy Star can be found at: 

https://www.energystar.gov/about/history  

 

More information regarding available Energy Star Rated Products can be found at:  

https://www.energystar.gov/products?s=mega   

 

 

 

 

 

 

 

 

 

 

 

 

https://www.energystar.gov/about/history
https://www.energystar.gov/products?s=mega
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APPENDIX B: LOCAL AND IN -SEASON FOOD  

 

 

 

 

Locally grown and in -season food are an easy way to limit the affect that groups and 

individuals have on harming the environment. By purchasing local and in -season foods, 

the amount of greenhouse gases used to transport food is limited and helps decrease the 

amount of CO2 and other pollutants into the atmosphere.  

 

0ÜÌÌÕɀÚɯÈÕËɯ*ÐÕÎÚÛÖÕɯÈÙÌɯÒÕÖÞÕɯÍÖÙɯÐÛÚɯÓÖÊÈÓɯ×ÙÖËÜÊÌɯÈÕËɯÐÛÚɯÊÖÔÔÐÛÔÌÕÛɯÛÖɯ

sustainability. You can find more information about retail locations that provide local 

ÍÖÖËɯÖ×ÛÐÖÕÚɯÐÕɯÛÏÌɯ0ÜÌÌÕɀÚɯ+ÖÊÈÓɯ%ÖÖËɯ&ÜÐËÌȮɯ×ÙÖËÜÊÌËɯÉàɯÛÏÌɯ0ÜÌÌÕɀÚɯ2ÜÚÛÈÐÕÈÉÐÓÐÛàɯ

Office  

 

http://www.queensu.ca/sustainability/campus -initiatives/food/local -food-guide 

 

In-season foods help eliminate the need to transport produce over long distances in 

order to accommodate demand. In some respects, it can be better to buy in season as 

opposed to locally. A full list of whether a food is in season can be found at the link 

below. 

 

http://harvestontario.com/whatinseason  

 

 

 

 

 

http://www.queensu.ca/sustainability/campus-initiatives/food/local-food-guide
http://harvestontario.com/whatinseason
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APPENDIX C: WASTE BIN ACCESIBILITY  

 

 

 

On campus, we have the capacity to dispose of waste into 4 traditional categories and 1 

additional categories. These are Waste (Black), Metal/Plastics (Blue), Mixed Paper 

(Grey), Organics (Green) and the additional group of E-waste.  

 

The Student Life Centre (SLC) provides access to the 4 main groups of disposal within 

its building and for room bookings/events. The majorit y of other buildings will have 

these disposals scattered across various locations.  

 

If you are planning an event and need to have more waste bins present or there is not a 

particular waste bin available, you can contact Llyn Osbourne, the Recycling 

Coordi nator at lrao@queensu.ca  additionally you can contact her if you are confused 

about where a particular item should be disposed of.  

 

 

 

 

 

 

 

 

mailto:lrao@queensu.ca
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APPENDIX D: PAPER AND RECYCLED CONTENT  

 

 

The amount of energy, trees, and water needed to make paper proposes a significant 

risk to the sustainability of the environment. By using paper that contains recycled 

content, the need for these resources can be minimized.  

 

Currently, the Publishing and Copy Centre (P& CC) offers paper services on 10% post-

consumer waste paper and are Forest Stewardship Council Certified. This meets the 

minimum requirement for publications through the AMS and groups are encouraged to 

use this service for their printing needs.  

 

For addit ional paper resources, the Tricolour Outlet and P&CC offer notebooks that are 

made out of 100% post-consumer waste and can make appropriate alternatives for note 

taking.   
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APPENDIX E: ENERGY USAGE  

 

 

 

In the province of Ontario, the rate and usage of energy is regulated by the time of day 

and the day of the week. During peak energy hours, hydro costs more money since 

there is a higher demand for it. By reducing the amount of hydro the AMS uses during 

peak energy hours, they can seek to limit the overproduction of energy and will benefit 

financially as well.  

 

More information on the role of timed energy usage can be found at the link below  

 

http://www.ontarioenergyboard.ca/OEB/Consumers/Electricity/Electricity+Prices  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.ontarioenergyboard.ca/OEB/Consumers/Electricity/Electricity+Prices
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APPENDIX F: POLICY AND DOCUMENTS  

 

3ÏÌɯ0ÜÌÌÕɀÚɯ2ÛÜËÌÕÛɯ+ÐÍÌɯ"ÌÕÛÙÌɯ$ÕÌÙÎàɯ,ÈÕÈÎÌÔÌÕÛɯ/ÖÓÐÊàɯÊÈÕɯÉÌɯÍÖÜÕËɯÏÌÙÌȯ 

 

http://studentlifecentre.ca/governance/energy -management-policy/  

 

3ÏÌɯ0ÜÌÌÕɀÚɯ4ÕÐÝÌÙÚÐÛàɯ"ÓÐÔÈÛÌɯ ÊÛÐÖÕɯ/ÓÈÕɯÊÈÕɯÉÌɯÍÖÜÕËɯÏÌÙÌȯ 

 

http://www.queensu.ca/sustainability/campus -initiatives/climate -action/climate-action-

plan 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://studentlifecentre.ca/governance/energy-management-policy/
http://www.queensu.ca/sustainability/campus-initiatives/climate-action/climate-action-plan
http://www.queensu.ca/sustainability/campus-initiatives/climate-action/climate-action-plan
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APPENDIX G: USEFUL CONTACTS  

 

0ÜÌÌÕɀÚɯ2ÜÚÛÈÐÕÈÉÐÓÐÛàɯ.ÍÍÐÊÌ 

Website: http://www.queensu.ca/sustainability/  

 

Sustainability Manager, Aaron Ball  

Email: balla@queensu.ca 

Phone: 613-533-6000 x33379 

 

Recycling Coordinator, Llynwen Osborne  

Email: lrao@queensu.ca  

Phone: 613-533-6000 x33396 

 

Student Life Centre  

Website: http://studentlifecentre.ca/   

 

SLC Managing Director  

Email: slc.director@ams.queensu.ca 

 

SLC Operations and Sustainability Manager 

Email: slc.ops@ams.queensu.ca  

 

SLC Facilities Manager 

Email: slc.facilit ies@ams.queensu.ca  

 

 

 

 

 

 

 

 

 

 

 

http://www.queensu.ca/sustainability/
mailto:lrao@queensu.ca
http://studentlifecentre.ca/
mailto:slc.director@ams.queensu.ca
mailto:slc.ops@ams.queensu.ca
mailto:slc.facilities@ams.queensu.ca
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Prepared for the Board of Directors by  

Liam Dowling, Commissioner of Environmental Affairs  

 

APPROVED BY THE BOARD OF DIRECTORS  

On April 18th 2017  

 

 

INTRODUCTION  

 

The Climate is changing. Many organizational groups such as the United Nations, 

"ÈÕÈËÐÈÕɯÈÕËɯ.ÕÛÈÙÐÖɯÎÖÝÌÙÕÔÌÕÛÚɯÏÈÝÌɯÙÌÊÖÎÕÐáÌËɯÛÏÌɯÚÐÎÕÐÍÐÊÈÕÛɯÊÏÈÕÎÌÚɯÐÕɯ$ÈÙÛÏɀÚɯ

climate and have decided to take action in both policy and practice to reduced waste 

and emissions.  

 

Recently, QueenɀÚɯ4ÕÐÝÌÙÚÐÛàɯÏÈÚɯÙÌÓÌÈÚÌd their Climate Action Plan to ensure that the 

university as a whole will become carbon neutral by the year 2040. Similarly, the 

University has pr ovided significant investments to investigate energy usage and 

consumption across campus and what can be done to reduce energy use.  

 

Through proactive, tangible and reflective practices and procedures, the Alma Mater 

Society recognizes and promotes the importance and its responsibility to sustainability, 

environmental stewardship and figh ting climate change. 

 

The procedures provided represent baseline standards in order to ensure our 

commitment to sustainability. These procedures were created through extensive and 

proper consultation with supervisors to ensure consensus, feasibility and commitment 

to sustainability. Through continued discussion, these procedures can be adjusted and 

changed incrementally to reflect best practices and current needs.  

 

The Alma Mater Society has the opportunity to be a leader amongst Canadian Student 

Governments in how it operates on a daily and long term basis. From these procedures 

we expect to see measurable improvement of  ÛÏÌɯ ÓÔÈɯ,ÈÛÌÙɯ2ÖÊÐÌÛàɀÚɯÐÔ×ÈÊÛɯÖÕɯÛÏÌɯ

environment.    
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1. GUIDING PRINCIPLES  

 

1.01 The AMS recognizes that all individuals have a right to a healthy and clean 

environment including, but not limited to access to cle an water, air and healthy 

food. 

1.02 The AMS will promote and ensure the use of environmental procedures and policy 

throughout all of its groups, services and events through consultation with 

relevant stakeholders. 

1.03 The AMS will strive to promote a culture of environmentalism and sustaina bility 

into student life through leading by example with its procedures and practices.  

            1.04 The AMS recognizes and acknowledges the following principles and facts in 

regards to environmental awareness, advocacy and stewardship. 

vi.  The climate is changing in ways that do not represent natural environmental 

processes.   

vii.  Recent human activities are the main contributor to climate change.  

viii.  Climate change reflects both a current and future problem on both a social and 

financial basis. 

ix. Climate change is a direct result of increased greenhouse gases (CO2, CH4 and H 2O 

etc.) in the atmosphere as well as excessive waste in the environment. 

x. Through its groups, services and events, the AMS contributes towards greenhouse 

gas emission, excessive waste production and unsustainable energy usage and 

therefore has a responsibility to address its practices and procedures. 

 

2. SCOPE  

 

2.01 The scope of this policy will be directly related to the jurisdictional oversight an d 

accountability held by the  Board of Directors.  

2.02 This policy applies  to the AMS Corporate Services. 

2.03 This policy applies to the AMS Corporate Offices.  

 

3. ACCOUNTABILITY AND REPORTING  

 

3.01 The Executive, Service Directors, and Office Directors will be directly accountable 

to the Board of Directors for the completion and implementation of objectives 

that are outlined in this policy.  

3.02 The collection of metrics, both on a qualitative and quantitative scale, will be 

completed on a regular basis. 
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3.03 Auditing and the collection of data can be done in conjunction with external or 

ÐÕÛÌÙÕÈÓɯÎÙÖÜ×ÚɯÚÜÊÏɯÈÚɯÛÏÌɯ2+"Ȯɯ0ÜÌÌÕɀÚɯ2ÜÚÛÈÐÕÈÉÐÓÐÛàɯ.ÍÍÐÊÌɯÈÕËɤÖÙɯ0ÜÌÌÕɀÚɯ

Physical Plant Services.  

3.04 Service Directors, Office Directors,  Head Managers, and Co-Editors will be 

responsible for including goals related to sustainability in their goal plans, 

subject to approval by the Board of Directors.  

3.05 Goals related to sustainability may be reviewed by in dividual external or internal 

sustainability resources such as, but not limited to the SLC Operations and 

Sustainability Manager, the Deputy Commissioner of Environmental Affairs , and 

ÛÏÌɯ0ÜÌÌÕɀÚɯ2ÜÚÛÈÐÕÈÉÐÓÐÛàɯ.ÍÍÐÊÌȭɯ 

 

4. IMPLEMENTATION  

 

4.01 The oversight for  the completion of objectives for this policy will rest on the Board 

of Directors and AMS Executive. 

4.02 The AMS Corporate Environmental Procedures Manual will serve as a 

supplementary document to this policy in order to lead to the completion of the 

outlined objectives.   

4.03 The AMS Executive, Service Directors, and Office Directors will be responsible for 

the implementation of procedures to lead to the completion of objectives.  

4.04 With the assistance of the AMS Executive, Service Directors, and Office Directors 

the Board of Directors will be responsible for setting long -term objectives on both 

a qualitative and quantitative basis.  

4.05 Objectives may be review by individual external or internal sustainability resources 

such as, but not limited to the SLC Operations and Sustainability Manager, the 

Deputy Commissioner of Environmental Affairs , and the QuÌÌÕɀÚɯ2ÜÚÛÈÐÕÈÉÐÓÐÛàɯ

Office. 
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APPENDIX A:  Qualitative Objectives  

 

This appendix will outline the qualitative objectives associated with sustainability on 

the corporate side of the AMS. These objectives can be designed on an individual 

service, or pan-AMS basis or they can a combination of the two. The qualitative 

objectives can be related to some of the following areas, but are by no means limited to 

them or must include them.  

 

The following potential areas for objectives are: 

 

a) Brand perception of sustainability  

b) At -Large Student knowledge of sustainable initiatives or  product  options 

c) Staff understanding/comprehension of sustainability procedures  

a. Salaried Staff understanding of EPM/procedures 

b. Hourly Staff understanding of day -to-day procedures  

d) Perceived importance or value of sustainability in student services   

 

The design and approval of these long-term objectives by the Board of Directors shall be 

completed by no later than the end of their term.  

 

APPENDIX B: Quantitative Objectives  

 

This appendix will outline the quantitative objectives associated with sustainability on 

the corporate side of the AMS. These objectives can be designed on an individual  

service, or per department basis, or pan-AMS basis or they can be a combination of the 

two. The quantitative objectives can be related to some of the following areas, but are by 

no means limited to them or must include them.  

 

The following potential areas for objectives are:  

 

a) Electricity Usage/Output  

b) Water Usage/Output  

c) Overall Carbon Output/Footprint  

d) Food Waste 

e) Paper Waste 

f) Divergence of Waste in general  

g) Product Procurement  
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a. Sustainability Accreditation  

b. Local/In -Season Food  

c. Paper Content  

h) Sustainability Nature/Accreditation of Products  

 

The design of these long-term objectives will be completed based upon clear metrics 

ÍÙÖÔɯÌÐÛÏÌÙɯ0ÜÌÌÕɀÚɯ4ÕÐÝÌÙÚÐÛàȮɯ2+"ɯÖÙɯÛÏÌɯÐÕËÐÝÐËÜÈÓɯÚÌÙÝÐÊÌÚȭɯ3ÏÌɯÈ××ÙÖÝÈÓɯÖÍɯÛÏÌÚÌɯ

long-term objectives by the Board of Directors shall be completed by no later than the 

end of their term .  

 

APPENDIX C 

 

This is the relevant policy regarding environmental and sustainability standards in the 

AMS Board of Directors Policy Manual , Section 3.4.  

 

Ɂ$ÝÌÙàɯÚÌÙÝÐÊÌɯÚÏÈÓÓɯÍÖÓÓÖÞɯÛÏÌɯÎÜÐËÌÓÐÕÌÚɯÓÐÚÛÌËɯÐÕɯÛÏÌɯ"ÖÙ×ÖÙÈÛÌɯ$ÕÝÐÙÖÕÔÌÕÛÈÓɯ/ÙÖÊÌËÜÙÌÚɯ

Manual in order to achieve the objectives listed in the Corporate Environmental Policy Manual.  

 

Ɂ3ÏÌɯ!ÖÈÙËɯÖÍɯ#ÐÙÌÊÛÖÙÚɯÙÌÚÌÙÝÌÚɯÛÏÌɯÙÐÎÏÛɯÛÖɯÊÏÈÕÎÌɯÌÕÝÐÙÖÕÔÌÕÛÈÓɯand sustainability standards 

ÐÍɯÐÛɯÍÌÌÓÚɯÛÏÈÛɯÚÈÐËɯÚÛÈÕËÈÙËÚɯÝÐÖÓÈÛÌɯÛÏÌɯ ,2ɯ,ÐÚÚÐÖÕɯ2ÛÈÛÌÔÌÕÛɯÖÙɯÛÏÌɯ0ÜÌÌÕɀÚɯ4ÕÐÝÌÙÚÐÛàɯ

Student Code of Conduct. Otherwise, all decisions regarding sustainability procedures of service 

should remain with the relevant management team, the relevant Senior Team Member, and with 

ÍÐÕÈÓɯÈ××ÙÖÝÈÓɯÍÙÖÔɯÛÏÌɯÙÌÓÌÝÈÕÛɯ,ÌÔÉÌÙɯÖÍɯÛÏÌɯ$ßÌÊÜÛÐÝÌȭɂɯ 
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